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 17th CANADIAN NEUROSCIENCE  
MEETING 

1/13/2023 

SERVICE   LEVY SHOW SERVICE INC.  
CONTRACTOR  210 – 12011 Riverside Way 
CONTACT:   Richmond, BC     V6W 1K6 
    Tel:  604 277 1726 Fax: 604 277 1736  
    Email: operations@levyshow.com  
 
 LOCATION:   Westin Bayshore, Vancouver 
    1601 Bayshore Drive 
    Vancouver, BC   V6G 2V4 
     
EXHIBITOR MOVE-IN: Sunday, May 19, 2024   12:00 pm – 5:00 pm 
 
EXHIBITION DATES:  Monday, May 20, 2024   9:00 am – 6:00 pm 
    *Victoria Day Holiday 
    Tuesday, May 21, 2024  9:00 am – 6:00 pm 
    Wednesday, May 22, 2024  9:00 am – 3:30 pm  
    
EXHIBITOR MOVE-OUT: Wednesday, May 22, 2024  3:30 pm – 6:00 pm 
     
BOOTH EQUIPMENT:  Each booth space includes the following:    

 8’ high drapery backwall – black 
 3’ high drapery sidewall – black 
 One (1) 6’ x 2’ skirted table – black 
 Two (2) chairs 
 

If you require additional furnishings or services please complete  
and return the appropriate enclosed order form(s) and submit with 
completed credit card authorization form and full payment. 

 
EXHIBIT CARPET:  The exhibit floor with be covered in ballroom grade carpet.  
 
DISCOUNT PRICE  In order to receive the discount rates listed on the  
DEADLINE:   enclosed order forms, your PAID order must be received  
    by April 26, 2024. 
     
LEVY ONLINE ORDERING: To access our online ordering system please visit  

https://www.expotoolkit.com/expotools/webforms/login.aspx?c=151&s=8650 

 you will be prompted to either register as a new exhibitor OR 
sign in as a returning exhibitor 

 if you do not know your booth number please enter “0” (zero) 
 online ordering available until May 13, 2024 

 
MATERIAL HANDLING: To expedite the move-in process we highly recommend sending  

all materials to the Levy Advance Warehouse. 
 

**In the event that a forklift is not available on show site for this 
particular exhibition, additional fees will apply if a forklift is required for 
your materials** 

 
Quick Facts continued... 

https://www.expotoolkit.com/expotools/webforms/login.aspx?c=151&s=8650


 17th CANADIAN NEUROSCIENCE  
MEETING 

1/13/2023 

SHIPPING:  Please refer to the Material Handling order form in this manual for 
further information and associated costs. 

 
All ADVANCE WAREHOUSE shipments should arrive between  
April 15, 2024 – May 13, 2024. Shipments arriving before or after 
these dates will incur an early/late surcharge. 

   
Shipments sent to the advance warehouse should be consigned as 
follows: (Labels are provided in the Material Handling Section of the 
exhibitor kit) 

 
     17th CANADIAN NEUROSCIENCE MEETING –  

Exhibiting Company Name & Booth # ___ 
     Aerostream c/o Levy Show Service, Inc. 
     1160 – 4871 Miller Road     
     Richmond, BC. V7B 1K6 
 

All DIRECT shipments should not arrive prior to 12:00 pm on  
May 19, 2024. Shipments arriving prior to this time will be refused.  

 
Direct shipments should be consigned as follows: 
(Labels are provided in the Material Handling section of the  
exhibitor kit) 

 
     17th CANADIAN NEUROSCIENCE MEETING –  

Exhibiting Company Name & Booth # ___ 
     Westin Bayshore, Vancouver 
     c/o Levy Show Service, Inc. 
     1601 Bayshore Drive 
     Vancouver, BC   V6G 2V4 
 
LOADING DOCK The Westin Bayshore, Vancouver loading docks can NOT  
RESTRICTIONS:  accommodate any transport vehicles larger than a 5 ton truck. A pup or 

53’ trailer will not have access to the loading docks. 
 
 Outside roll up door - 119” wide x 116” tall 
 Inner door to ballroom - 92” wide x 116” tall  
 
RESCUED FREIGHT: All freight left on the show floor after 6:00 pm on May 22, 2024 will be  

rescued by the official carrier. 
 
We wish you a successful show!  If we can be of assistance, please contact the Levy Show Service 
Exhibitor Services Department at 604 277 1726 or email operations@levyshow.com. 
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ADVANCE RECEIVING INFORMATION & INSTRUCTIONS

SHIPMENTS CAN BE SENT DIRECTLY TO THE SHOW SITE ON MOVE-IN DAY, OR TO THE
ADVANCE WAREHOUSE UP TO THIRTY DAYS PRIOR TO MOVE-IN.

All freight shipped to the advance receiving warehouse must be properly crated, boxed, or stretch wrapped on
pallets. Shipments that are greater than 10,000 lbs or that exceed 24 lineal feet of trailer space will be refused
at the advance warehouse and must be sent directly to show site.

**PLEASE NOTE: warehousing for refrigerated or frozen items is unavailable.

For advance receiving, mail or fax the Material Handling Order Form & Invoice with pre-payment to
LEVY SHOW SERVICE INC.  Shipments sent collect be accepted.WILL NOT

Advance receiving includes the following:
- receiving your material at the warehouse up to thirty days in advance of the move-in day
- delivering the shipment to your booth at the facility
- removing empty crates from your booth to a designated storage area
- returning your empty crates to your booth at the close of the show
- loading your crates onto your designated carrier at the close of the show
** please note that shipments are not brought back to the advance warehouse after the close of the show**

The material handling services provided by LEVY SHOW SERVICE INC. end with the close of the show.
It is the responsibility of the exhibitor to make appropriate arrangements with a carrier to pick up any shipments
at the venue following the close of the show.  Please make special note of the allotted move-out times and
days, and confirm with your carrier that they are able to meet these allotted times.

Should you require post-show warehousing, please contact our Logistics Department at acheng@levyshow.com
for details.

Please remove all old shipping labels and ensure that all freight destined for the advance warehouse
is labeled with the following information:

17 CANADIAN NEUROSCIENCE MEETING -
th

COMPANY NAME & BOOTH #
Aerostream Show Service Inc.c/o Levy
1160 – 4871 Miller Road
Richmond, BC  V7B 1K6

Shipments may be sent to the advance warehouse up to thirty days prior to the move-in day for the show.
All shipments however, must be received at the warehouse a minimum of business days in advancefive
of the show move-in date  All shipments must be received at the advance warehouse between the hours of.

9 50 :00 and 1 :00, Monday to Friday, no earlier than and no later thanApril 15, 2024 May 13, 2024.
S will be subject to the rate of 2.25 pound (minimum 200lbs).hipments received before or after these dates $ per

Shipments must include an official weight ticket or bill of lading.

ADVANCE RECEIVING

MATERIAL 3A 2024.cdr

**Shipments received from Canada Post or USPS that exceed 2 lbs will not be accepted at the
advance warehouse**

PLEASE NOTE: .Canada Post or USPS shipments that require post office pick-up will incur additional charges

PLEASE SEE NEXT PAGE FOR SHOW SITE SHIPPING INSTRUCTIONS...

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

ANY SHIPMENT(S) RECEIVED AT THE ADVANCE WAREHOUSE AFTER MAY 17, 2024 WILL INCUR A
CHARGE OF $495.00 IN ADDITION TO LATE TO WAREHOUSE FEES IF A DEDICATED TRUCK IS
REQUIRED TO RETRIEVE YOUR SHIPMENT.

17 CANADIAN NEUROSCIENCE MEETING
th

May 19 - 22, 2024
Westin Bayshore, Vancouver

Vancouver, BC



The material handling services provided by LEVY SHOW SERVICE INC. end with the close of the show.
It is the responsibility of the exhibitor to make appropriate arrangements with a carrier to pick up any shipments
at the venue following the close of the show.  Please make special note of the allotted move-out times and days,
and confirm with your carrier that they are able to meet these allotted times.

Should you require post-show warehousing, please contact our Logistics Department at
logistics@levyshow.com for details.

Please remove all old shipping labels and ensure that all freight destined for show site receiving
is labeled with the following information:

17 CANADIAN NEUROSCIENCE MEETING -
th

COMPANY NAME & BOOTH #
Westin Bayshore, Vancouver
c/o Levy Show Service, Inc.
1601 Bayshore Drive
Vancouver, BC   V6G 2V4

PLEASE NOTE THAT SHIPMENTS CANNOT BE RECEIVED AT THE VENUE PRIOR TO 12:00 PM ON
MAY 19, 2024.

Shipments must include an official weight ticket or bill of lading.

See Material Handling Terms & Conditions Sheet enclosed.

LIMITS OF LIABILITY

MATERIAL 3A 2024.cdr

SHOW SITE RECEIVING INFORMATION & INSTRUCTIONS

SHOW SITE RECEIVING

For show site receiving, mail or fax the Material Handling Order Form & Invoice with pre-payment to
LEVY SHOW SERVICE INC.  Shipments sent collect be accepted.WILL NOT

Show site receiving includes the following:
- receiving and signing for your shipment on your behalf
- delivering the shipment to your booth at the facility
- removing empty crates from your booth to a designated storage area
- returning your empty crates to your booth at the close of the show
- loading your crates onto your designated carrier at the close of the show
** please note that shipments are not brought back to the advance warehouse after the close of the show**

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

17 CANADIAN NEUROSCIENCE MEETING
th

May 19 - 22, 2024
Westin Bayshore, Vancouver

Vancouver, BC
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LEVY LOGISTICS INFORMATION AND ORDER FORM

Please accept this form as your authority to provide Shipping and/or Customs Services.

We wish to use the following services:

Please accept this form as your authority to provide Shipping and/or Customs Services.

We wish to use the following services:

SHIPPER INFORMATION

Company/Exhibitor

SHIPMENT INFORMATION

Description of Packages and Contents Dimensions      (L) X (W) X (H)# of pieces Weight
lbs

Shipping & Customs

Facility/Business Picking Up From

DO YOU REQUIRE CARGO INSURANCE? YES NO     ___(intial)
You must check one of these boxes above and initial. NOTE: if the request for cargo insurance is not indicated and initialed, your
shipment will not be insured. If you have checked Yes, please continue to next page.

Shipping Only Customs Only

IF SHIPPING FROM ANOTHER SHOW PLEASE CONTACT US DIRECTLY

Shipping from a show YES                  NO                   Booth #

City

Show Name

Country

Phone

Tailgate PICK UP required?                 Loading Dock?                              PICK UP Details:

YES YESNO NO

DESTINATION INFORMATION AFTER SHOW IF SHIPPING TO ANOTHER SHOW PLEASE FILL IN THIS SECTION

Company/Exhibitor Shipping to a show YES                  NO                       Booth #

Facility/Business Delivering To Address / Floor Show Name

City                                                                               Pr/St                    Postal/Zip Code Move-In Date                                                                        Move-In Times

Country                                                                        Contact Show Contractor                                                                  Marshalling Yard YES              NO

Phone                                                                           Fax I will be shipping to the Advanced Warehouse YES               NO

Tailgate DELIVERY required?                 Loading Dock?                              DROP OFF Details:

YES YESNO NO

CUSTOMS INFORMATION

Customs Broker                                                              Customs Broker contact                               Customs Broker Phone                                                       Customs paperwork attached

YES              NO

ONE WAY                                                   ROUND TRIP                                  REGULAR GROUND                                                 EXPEDITED GROUND

Booth #

Contact Name

Address

Pr/St Postal Code

Fax E-Mail

Date: __________________________________________ Time: ________________________________________

*

*

Date: __________________________________________ Time: ________________________________________

________________________________________Other: (ie: Residential, Inside Delivery)

________________________________________Other: (ie: Residential, Inside P/U)

Floor

Post Event
Short Term Storage

LL 2024

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

17 CANADIAN NEUROSCIENCE MEETING
th

May 19 - 22, 2024
Westin Bayshore, Vancouver

Vancouver, BC



If you are requesting Cargo Insurance, please complete the following application:

For Shipment valued C$1000.00 and over deductible amount is C$500.00. For shipment valued under C$1000.00 deductible
amount is C$250.00.

Trip Deductible        Coverage Limit (In CAD)      Rate *                   Premium

Inbound: One Way shipping into the event
** Maximum Standard Limit C$50,000.00

C$500.00/C$250.00

LEVY LOGISTICS CARGO INSURANCE

.005

Outbound: One Way shipping out of the event
** Maximum Standard Limit C$50,000.00

C$500.00/C$250.00 .005

Premium Total
(Minimum Premium C$50)

CLAIMS: Report all claims to CNA Continental Casualty Company
Phone: 1-800-668-6100

Subject to the terms and conditions of Cargo Policy #819218

Administration Fee

Total Payable

C$   50.00

** Maximum Limit is C$50,000.00.

Administrative Use                  Cargo Policy Number 819218                             Certificate Number:

PLEASE REFER TO THE PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM
**ORDERS WILL NOT BE PROCESSED WITHOUT PAYMENT**

How do you know your trade show materials will be protected?

Add cargo insurance to your shipment for peace of mind.

Exhibiting Company Name Booth #

Contact Name Phone Email

LL 2024

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

17 CANADIAN NEUROSCIENCE MEETING
th

May 19 - 22, 2024
Westin Bayshore, Vancouver

Vancouver, BC
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�\xgcf_�gygĉ_̀ �\gaacea_{��p���$�$�&��T� �&�(�,,��-�-��#��*�"#��� �)�&�(��%��(�&T��'&�,��#��(�&&��&������-�,�T�-�(��-�����*�|tjpmQ�t}�mP[p~����'���-�"��#��#��(�&&��&����"&����T�����#����,���'��((�+���T��#��T��-$*��&��'��#��-�,�T���$������++�&���*��#���"��#����#&���-� $H��j#�$�����(���'�(���,�,� ����U�X�����#��'�&,��'���-�&$�,��������#��-���%�& �&�(��+�$��&�U�X�� ������&H��j#������(�����"&����T����-��������T�%����'�n�����$)&%� ��$�#��-�[j�jp~Q�t}��QPpRQrS�U�Z�Z�$)&%� �&�'�&�(�&&��&���-�(��$�T��������T�+&�$���HX��s#����#���(�)�����$$��&�-�,�T���$�����&�-���&,���-�'&�,�����!�,���������'��#��}����T�(���,$��T���$���#��(�&&��&��� uX� �tQ��|tj��''�(���#��(���,���� �)&�+���( ��vX� spPP�+&���(���� �&�T#�$� �)�#�%��)�-�&��#��l�����'�P�-��T�VX� m[|�&�-)(�� �)&�+&�,�),*�$��(��T��-�&�(�%�&��$�,�G��'�&������&�(���,$��!+�&���(������

\�����c���������\��������c�������������_���������������������������������������\���������������������̀��������������d�������d������g���a�������_���������{�r�+��(�,����m�$�*�uWW��m� ��$)&��(��*�P�(G�-�R�#�(���s�&&��� *�m���-����})�-$��q$�-��&���,�T�-�¡��-$�$)�n�(��������,�$��(�j&��$+�&�������}�����&�¢�£¤/.2;�¥21>53¦�/9;�326652,�����$�$)�n�(�����[(�)���m�$#�R��)���y������������x�����{�k�&�$���-Z�&�+��(�$����m���-�*�q�[*�Q)&�+����-�[$��H��Q!(�)-��T��['T#���$���*�[�T���*�m)��*�Q�#��+��*�'�&,�&�S)T�$��%��*�'�&,�&���%����q����*�p&��*�p&�Y*�P������*�|�(�&�T)�*�|�T�&��*���,����*�qT��-����-��� ���#�&�(�)��& �"#�&���#��&���(�����T�$�������-�(&��$���$)&��(��,)$������''�(��-���(��� *�)���$$���#�&"�$��$#�"������#��-�(��&������+�T���'��#�$�+���( ��&�$+�(���� �-�(��&�-���-��((�+��-�� ��#��p�$)&�&$�q�-�&"&���&�+&��&����$#�+,���H��e§�������{�̈�"����& *�+&�(��)$�,����$*����G�����$*�$�()&����$*�"�&G$��'��&�*�%��)�����+�+�&$*�-��T�&�)$�T��-$*�����Y)�$*�T��$$*�'&�$#���-�'&�©���'��-$*�����((�*�����((��+&�-)(�$*���(�#����&���(�#���(���%�&�T�$*�(��'�(�����& *��$��$��$�����$*�')&$*���%�����,��$*��)�G�(�,,�-����$*�+�&�$#�����T��-$*�,�(&�+&�(�$$�&�(#�+$*�(���)��&�+#���$*�(�,+)��&�+�&�$���-���#�&�$�,���&����,$�)���$$���#�&"�$��$#�"������#��-�(��&������+�T���'��#�$�+���( ��&�$+�(���� �-�(��&�-���-��((�+��-�� ��#��p�$)&�&$�q�-�&"&���&�+&��&����$#�+,���H��cf�]à ĝ �̀̂]̀ c\e{��[$�+�&���'��)&�)�-�&"&����T�+&�(�-)&�*���&�)�������Y)�& �,� ����,�-�������������++��(�������'�&,������(��(�&���T�%�&��)$�&�$G�(#�&�(��&�$��($H��q+���"&������&�Y)�$�*��--����������'�&,�������$�����#�����)&����-�$(�+���'��#��&�+�&�*��'������$�,�-�*�"�������+&�%�-�-H�p���$��T&��-��#����#����'�&,������(�������-�#�&����$#��������#����$�$��'��#��(���&�(�H��j#�����%����'�&,�������$������-�-�������-�$(&�+��%����� �������&,$���-�(��-�����$��&��$)�n�(������#���(�)���+���( �"�&-��T�U�%�����������&�Y)�$�XH���
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CARPET-DRAPE 2024 8 x 10.cdr

CARPET, PADDING & DRAPE RENTAL ORDER FORM & INVOICE

STANDARD RATE

EXHIBITOR INFORMATION

SPECIAL INSTRUCTIONS

CARPET SELECTIONS

A surcharge may be applied for damages incurred after installation.

A 25% CANCELLATION FEEwill be applied to all orders not received
and paid in full . We reserve the right to adjustby April 26, 2024
orders calculated incorrectly.

COMPANY

CONTACT

Size - 8 ft. X 10 ft. 305.60 397.30

8 ft. X 20 ft. 611.20

3.85

4.00

795.00

5.00

5.20

Other sizes in 8’ x 10’ increments only.
Calculate sq. ft. X price per sq. ft.

Custom cut size.
Calculate sq. ft. x price per sq. ft.

Size _________ ft. x _________ ft.

= ______________________ sq. ft.

Size _________ ft. x _________ ft.

= ______________________ sq. ft.

BOOTH#

Description
Discount

Rate

Standard

Rate
Total

will be applied to all orders
received and then cancelled 3 weeks prior to install. If full service
has been provided then 100% of original fee will be applied

PLEASE REFER TO THE PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM
**ORDERS WILL NOT BE PROCESSED WITHOUT PAYMENT**

COST SUMMARY

RATE ADJUSTMENT (OFFICE USE ONLY)

25% CANCELLATION FEE (OFFICE USE ONLY)

SUBTOTAL

P.S.T. 7%

G.S.T. 5%

TOTAL GST#R103315057

PLEASE NOTE: THE DRAPE PROVIDED WITH YOUR BOOTH SPACE
CANNOT BE CHANGED WITHOUT SHOW MANAGEMENT APPROVAL.
PLEASE NOTE: THE DRAPE PROVIDED WITH YOUR BOOTH SPACE
CANNOT BE CHANGED WITHOUT SHOW MANAGEMENT APPROVAL.

DRAPE

PADDING & POLY OPTIONS

__________  lin. ft. of 8’ high drape

__________  lin. ft. of 3’ high drape

$15.40/ft

$11.20/ft

$20.00/ft

$14.60/ft

2.25

1.25

2.90

1.63

Size _________ ft. x _________ ft.

= ______________________ sq. ft.

Size _________ ft. x _________ ft.

= ______________________ sq. ft.

Carpet foam padding per sq. ft.

Poly covering per sq. ft.

Description
Discount

Rate

Standard

Rate
Total

Red SilverBlue White Black

Hunter Green

Burgundy

CARPET & PADDING PACKAGES

Description
Discount

Rate

Standard

Rate
Total

Size - 8 ft. X 10 ft. + Pad

8 ft. X 20 ft. + Pad

485.60 631.28

971.20 1,262.50

**PRICES INCLUDE INSTALLATION
& REMOVAL**

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

Granite / GreyBlackRedBlue TuxedoBluejay

Granite / GreyBlackRedBlue TuxedoBluejay

17 CANADIAN NEUROSCIENCE MEETING
th

May 19 - 22, 2024
Westin Bayshore, Vancouver

Vancouver, BC
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CLEAN 2024.cdr

EXHIBIT BOOTH CLEANING ORDER FORM & INVOICE

STANDARD RATE

EXHIBITOR INFORMATION

SPECIAL INSTRUCTIONS

A 25% CANCELLATION FEEwill be applied to all orders not received
and paid in full We reserve the right to adjustby April 26, 2024.
orders calculated incorrectly.

COMPANY

CONTACT BOOTH#

SERVICES

DISCOUNT RATEDISCOUNT RATE

STANDARD RATE & ON-SITE ORDERS

ADDITIONAL INFORMATIONADDITIONAL INFORMATION

TOTAL SQUARE FEET OF BOOTH SPACE

TOTAL SQUARE FEET OF BOOTH SPACE

General vacuuming of the show floor aisles is provided, however,
cleaning of your exhibit area is not included in your exhibit space
rental.

All carpets ordered from Levy Show Service Inc. are installed
clean for your use. However, you may order cleaning services
for debris created during set-up and show hours.

Please indicate below any special cleaning requests or
instructions you may have.

If you have any questions or need assistance with any items
not listed, please contact our exhibits department.

A surcharge may be applied for any damage and or staining of
exhibit space.

DAYS REQUIRED

DAYS REQUIRED

RATE

RATE

$0.95   =

$1.24   =

TOTAL

TOTAL

X

X

X

X

EXHIBIT VACUUMING

OUR SERVICES INCLUDE THE FOLLOWING:

EMPTYING OF WASTEBASKETS GENERAL HOUSEKEEPING

Prior to Third DayPrior To Show Opening Prior to Second Day

Total Number of Days100 Square Feet Minimum Order

Total Number of Days100 Square Feet Minimum Order

will be applied to all orders
received and then cancelled 3 weeks prior to install. If full service
has been provided then 100% of original fee will be applied.

PLEASE REFER TO THE PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM
**ORDERS WILL NOT BE PROCESSED WITHOUT PAYMENT**

COST SUMMARY

RATE ADJUSTMENT (OFFICE USE ONLY)

25% CANCELLATION FEE (OFFICE USE ONLY)

SUBTOTAL

P.S.T. 7%

G.S.T. 5%

TOTAL GST#R103315057

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

Prior to Third DayPrior To Show Opening Prior to Second Day

17 CANADIAN NEUROSCIENCE MEETING
th

May 19 - 22, 2024
Westin Bayshore, Vancouver

Vancouver, BC
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